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1. CREATING A NEW ORGANISM 

I. On the DATA tab of the website (www.biogenoma.cat), select the data portal login 
(top right).


II. Log into the data portal using your group’s username and password.

a. For each PI with a project associated with the CBP, a unique username and 

password will be generated and sent via email. If you have not received it yet, 
you can send an email to (catbiogenoma@correu.iec.cat). Any group member 
in charge of uploading organism data must use this login.


III. At the top left, next to the username, open the menu.


IV. Select: Forms > Create New Organism to create the local sample in the CBP 
portal.


V. In the Organism Selection tab, enter the species name or the TAXID (species’ 
unique identifier). You can find it at: https://www.ncbi.nlm.nih.gov/taxonomy


VI. Once the species is selected, fill in the required fields.


a. You must add a photo of the individual that will represent the electronic 
voucher. The photograph must be open access, it must be in a repository 
such as wikimedia or zenodo (see in the step by step section how to upload 
your photo to wikimedia). You will have to put the link to the picture on the 
portal.


b. In the Sub-project field, it is mandatory to include the PI’s name and 
institution.


c. GoaT Sequencing Status: In this field, select the current stage of your 
species’ sequencing process, and update it as the project progresses.


d. In Publications, you can also edit and add publications related to the 
project.


VII. Created organisms can be modified via the tab: Data > Organisms. 


VIII. Once the organism is created in the CBP, you must enter the data to create the 

bio-sample in ENA (EBI).
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1.1. STEP BY STEP  

I. Go to https://dades.biogenoma.cat/ and click Login. 

II. Open the Create New Organism section by clicking on the upper-left 
menu.
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https://dades.biogenoma.cat/


III. Fill in the form. The fields that appear in red are mandatory. The image 
provided in the field Images will represent the electronic voucher 
for the reference genome.


1.2. HOW TO UPLOAD AN IMAGE TO WIKIMEDIA STEP BY STEP 

Go to https://commons.wikimedia.org/wiki/Main_Page


I. Login if you are already a user or Create a New Account.


II. Once logged in, press Upload (up and right in the image, in blue).

III. You will find some explanations on what can and what cannot be uploaded.
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https://commons.wikimedia.org/wiki/Main_Page


IV. Press Next. 
V. You can upload your image:


VI. You will have to give answer to a few questions, specially you must select a license 
type (any CC is fine).


5



VII. Press Next. 
VIII.You can add a title and extra information for the image to be published. 
IX. Once finished you can copy the link to the image and include it on the organism form. 
X. The image will appear to the side of the link: 
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2. CREATE A NEW BIOSAMPLE 

The portal is directly connected to the European Nucleotide Archive (ENA) and will 
generate an official Biosample with its corresponding accession number, which will 
appear within 24–48 hours under the section DATA > My Biosamples. Once the data has 
been submitted, it cannot be modified, so make sure to enter the final, correct 
information. To generate the biosample, follow these steps:

I. At the top left, next to the username, there is a drop-down menu.


II. Select: Forms > Create New Biosample to create the sample in ENA.


a. In the "Organism Selection" tab, enter the species name or the TAXID 
(unique identifier of the species). You can find it at: https://
www.ncbi.nlm.nih.gov/taxonomy.


b. In the Sample Identifier field, enter your internal sample code (the one 
used at your institution).


III. Click Next to move to the following tab, and once you are in the "Sample 

Metadata" section, you must complete at least the mandatory fields (those 
marked in red).


IV. After filling in all the metadata, you can validate the coordinates in the 
“Coordinates Validation” section 


V. Click Next.


VI. Finally, the “Validate and Submit Sample” tab will appear. If everything is correct, 

click Finish. A note indicating your biosample has been successfully published will 
appear on the screen.


VII. Your biosample will then be validated by ENA and will appear within the next 24–48 

hours in My Biosamples section.
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2.1. STEP BY STEP


I. Select: Forms > Create New biosample to create a new ENA 
biosample. 




II. Once you enter the Sample Metadata section, you must fill in at least 
the required fields (those marked in red).


8



III. When entering the date and geographic coordinates of the locality, 
make sure to use the correct format.  Coordinates must be in decimal 
degrees.


IV. Your biosample will then be validated by ENA and will appear within the 
next 24–48 hours in My Biosamples section:
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